
HOW TO INSERT 
AN IMAGE

1. If there is already an image present, delete 
this first.

2. Click the icon in the middle of the 
placeholder and choose an image from file, 
or select the placeholder and paste an image 
in using Ctrl + V.

3. Click on the Format Picture tab in the ribbon 
and use the tools to edit the image.

4. Choose Crop to resize and move the image 
within the placeholder, using the white 
circles in the corners of the image. Click on 
the drop down arrow and choose Fit or Fill to 
fit the image to the placeholder as needed.

5. Right click the image and choose Send to 
back if it is obscuring any other elements.
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I am an Academic Progression Manager within the Academic Progression Team 
in the People Team, where I support the academic community with key aspects 
of career progression. This includes academic probation and promotion, 
academic leave, and professorial recruitment.

I particularly enjoy working with such a diverse and engaging community and 
have a strong interest in organising events that support colleagues in achieving 
their goals and progressing in their careers.

With over ten years of experience in Higher Education, I bring a broad 
understanding of the sector. Earlier in my career, I worked in specialised 
education supporting young people—an area that remains a strong personal 
and academic interest.

My aim is to connect with colleagues, raise awareness of the support we offer, 
and ensure they feel informed and supported throughout their career 
progression.
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