
Guidance notes   
This guide is for students on Year Abroad or Semester Placements and provided tips on collating and preparing 
all your evidence for your Turing funding application. 

You will need to provide at least 3 documents:  
1. Arrival form 
2. Grant Agreement 
3. Evidence of receipt of the below support: 

o Warwick Undergraduate Bursary 
o Warwick Scholars UG Programme 
o Disabled Students Allowance (DSA) 

 
Students in receipt of WARWICK UNDERGRADUATE BURSARY or on the WARWICK SCHOLARS UG 
PROGRAMME need to also provide: 

4. Travel evidence 
 

 

1. Arrival Form  
• You can submit your arrival form that was uploaded to eVision 

NOTE this must have a real signature (wet ink or electronic) by the named person at your host institution. 
Typed names are not accepted.  
Where a certificate has been received instead we will need it to include all the following required details:  

• Your full name 
• Name of institution 
• Start date of placement 
• Anticipate end date of placement (if you on a full year placement this should be the end date for 

the full year, not just the first semester – as we use these dates for the period we fund you for 
If the institution refuses to sign forms or issue certificates try and get a stamp as minimum, and we will need an 
email from them advising of this for auditing purposes. 
 

2. Grant Agreement Form  
Completed by you – Read, Sign and Date  

• This needs to be a real signature (wet ink or electronic). 
Typed names – not accepted 

 

Student to Sign 

here  



 

3. Evidence of receipt of support 

You can only upload one document  
 
In receipt of the Warwick Undergraduate Bursary  
 
e.g. letter/ email from Student Funding at Warwick confirming clearly showing your name/ ID number; 
this must be current for the 2026/27 academic year 
 
 
On the Warwick Scholars Undergraduate programme  
 
e.g. letter/ email from the Warwick Scholars team at Warwick confirming clearly showing your name/ 
ID number; this must be current for the 2026/27 academic year 
 
 
In receipt of Disabled Students Allowance  
 
e.g. formal letter from the Government confirming clearly showing your full name 
 

 

4. Travel Evidence – ONLY relevant to students in receipt of Warwick 
Undergraduate Bursary and/or on the Warwick Scholars UG Programme 

You can only upload one document  
This should be a return trip where possible. Please note any travel must follow FCDO guidelines. We cannot 
fund placements to or transiting through a country or region where FCDO advises against travel. 
 
This must contain all the info below as one continuous document (you should have an email receipt from the 
airline with all this information – see example in Appendix): 

✓ Traveller name(s) 
✓ Travel date(s) 
✓ Departure location 
✓ Destination 
✓ Flight number(s) 
✓ Route if stopover included 
✓ Total cost 
✓ Proof of payment 

If your trip has multiple legs/ bookings, include: 
✓ A short summary of the full journey 
✓ All documents merged into one PDF in chronological order 

 

Stopovers: 
We can’t fund travel that includes a layover/ stopover that isn’t a natural route (e.g., UK → South Africa via 
Singapore). 
 
If you do have a stopover, we can only fund the main travel, not accommodation, local transport, or other costs 
during the stopover. 
 

https://warwick.ac.uk/services/wss/funding/bursariesandscholarships/2016on/
https://warwick.ac.uk/study/outreach/whatweoffer/warwickscholarsug/
https://warwick.ac.uk/services/wss/students/disability/funding/applying-for-dsa/


If your booking includes multiple travellers, add a brief note explaining how many people travelled, as we can 
only fund your share of the cost. 
 

  

Quick Tips to create one PDF document – This format works best 
for uploading 

 

You can save a file as a PDF on your computer (Print → Save as PDF), or use Adobe’s free tools to: 

▪ Convert to PDF: https://www.adobe.com/uk/acrobat/online/convert-pdf.html 
▪ Merge multiple files into one PDF: https://www.adobe.com/uk/acrobat/online/merge-pdf.html 
▪ Do not use screenshots — they’re often hard to read and don’t show the full data as one 

continuous item 
▪ Try to fill in forms electronically instead of printing, handwriting, and scanning 

 

https://www.adobe.com/uk/acrobat/online/convert-pdf.html
https://www.adobe.com/uk/acrobat/online/merge-pdf.html


APPENDIX 

Example flight receipt 

 

 

 

• Traveller name(s) 
 

• Travel date(s) 
• Departure location 
• Destination 
• Flight number(s) 
• Route if stopover included (N/A) 



• Proof of payment 
 

 

 

 

 

 

• Total cost 
 


