Dear Student Finance [England/Northern Ireland – delete as appropriate]

Re: [Your Name] 

Customer Reference Number: [Your 11-digit customer reference number]

I am writing to request a household income assessment in order that my university may be able to determine my eligibility for a Higher Education bursary.  I am enclosing the required form(s). 

Please contact me if you require any further information. 

Yours sincerely,

[Your name]

