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Marking Guidelines for Disabled Students
Quick Reference Practical Guide  
  
Process 

The following guidance notes are recommended for use with any piece of written work submitted by students with a disability who have been issued with a marking label (paper of electronic) by the Disability team in Wellbeing Support Services. Students are required to produce appropriate supporting evidence of their disability i.e. a diagnostic dyslexia assessment produced by either an educational psychologist or approved specialist, or other medical evidence. On receipt of relevant evidence, eligible students are issued with labels which they have the option of attaching to their work (including examination scripts) prior to submission. Currently, these labels are issued to students with Specific Learning Differences (e.g. Dyslexia, Dyspraxia or ADHD) and students with visual impairments.

Written Work

Whilst recognising that each student is an individual, the following guidance is based on common challenges that may be faced by disabled students in the production of their written work. It is recommended that, unless it is a specific requirement of the assessment criteria for the particular subject (e.g. Medicine, Pharmacology or languages), the following errors should be viewed sympathetically and not penalised in the case of students with Specific Learning Difficulties.

· repeated grammar, punctuation or spelling mistakes
· repetition of phrases
· transposition/substitution of words e.g. for/from/form     a/an/and
· homophone substitution e.g. affect/effect, there/their, rain/rein/reign
· phonetic equivalents e.g. axident/accident, sed/said
· Poor syntax 
· unclear transitions from one paragraph to the next
· unsophisticated language structures/ simplified vocabulary
· poor presentation/formatting

 It is hoped that by following the above criteria, markers will be more able to focus on the academic content of the students' work and concentrate on understanding the points made, even if there are lexical/syntactical mistakes within the text. However, if a student's script is incomprehensible or the factual interpretation or intellectual understanding of the subject matter is flawed, it should be marked accordingly, as there is no obligation on markers to either 'fill in the gaps' or 'read between the lines' of any individual's work.
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Oral Presentations

The following additional guidance relates specifically to the marking of oral presentations. Although some disabled students, e.g. dyslexics, might prefer this assessment method to written work, for many it is equally challenging.

· Provide a calm, reassuring and, ideally, familiar  environment – perhaps with a smaller audience, unless regulations specify otherwise
· Allow the student to present first or as early as possible to avoid unnecessary anxiety
· Allow extra time for setting up, delivery and any responses to questions
· Take account of any difficulties reading aloud from notes
· Ignore difficulties with sequencing and organisation
· Ignore any hesitations or mispronunciations
· Ignore any apparent anxiety or stress
· Ensure any questions are presented clearly and repeated if necessary


Visual Impairments

Students with visual impairments are also issued with labels for consideration when marking when the impact on written work must be mitigated for. in addition to the above guidance, markers should be aware of the fact that the presentation and formatting for written work will be affected as well as accuracy of  editing and proofreading.

[bookmark: _GoBack]The above information has been produced as an interim measure to compliment other national guidance. We recognise that there will inevitably be individual situations where academic staff will need additional guidance, and therefore we would welcome any enquiry related to the above.
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