
Guide for student visa 
applications made inside the UK 
This application guidance is for University of Warwick students who do not 
hold an EU/EEA passport and who are applying for a Student Visa from 
inside the UK. 

To be eligible to apply for a visa inside the UK, you must meet the following criteria: 

• You must not be applying more than 3 months before the course start date on your CAS 

• There is no more than 28 days between the end of your current visa and the course start 
date on your CAS 

• You currently hold a visa type which allows you to switch into the Student route from inside 
the UK, or you are applying to extend a Student Visa

• You satisfy UKVI rules on academic progression 



Make sure that you meet the academic progression requirements before you apply to 

extend your Student Visa inside the UK. You may need to apply overseas. Please read the 

information on our website 

http://www2.warwick.ac.uk/study/international/immigration/tier4/acprog

If your CAS states that you will be making your visa application from overseas, do not attempt to apply 

from inside the UK as your application may be refused on grounds of academic progression.



Please note 
The Immigration Service have created these guidance notes to assist with the Student 
Visa application using screen shots from the Home Office website and online form. 
This guidance is not endorsed by UK Visas and Immigration 

THIS GUIDANCE SHOULD ONLY BE USED BY UNIVERSITY OF 
WARWICK STUDENTS FOR VISA APPLICATIONS MADE INSIDE
THE UK 

• This guide is best used with the information available on our websitewww.warwick.ac.uk/immigration and 
the most recent version of the Home Office student visa guidance: 
www.gov.uk/government/publications/points-based-system-student-route

• The information shown here is correct at the time of writing but immigration regulations are subject to change at 
short notice, as can the visa application form - always contact the Immigration Service if you are unsure of something 
relating to your visa application or if the application form you are using appears different to the version shown here 

• This guide was last updated in June 2022

• The Immigration Service cannot guarantee the successful outcome of any application as this decision is made
by the Home Office

• Answer truthfully to all the questions and provide as much as details as possible. Failure to declare the 
information will result in a visa refusal + a ban from the UK due to using deception in the application. 



Applying from inside the UK if you 
currently have a Student visa 

You can apply to extend your permission to stay 
in the UK under the Student visa route 

Go to Student visa : Extend your visa -
GOV.UK (www.gov.uk)

Applying from inside the UK if you 
currently have another UK visa 

You can apply to extend your permission to stay 
in the UK under the Student visa route* 

Go to Student visa : Switch to this visa -
GOV.UK (www.gov.uk)

*You cannot switch inside the UK if you have one of the following: 
a visit visa 
a short-term student visa 
a Parent of a Child Student visa 
a seasonal worker visa 
a domestic worker in a private household visa 
leave outside the immigration rules 

https://www.gov.uk/student-visa/extend-your-visa
https://www.gov.uk/student-visa/switch-to-this-visa






How you access the application form and confirm your identity will depend on 

whether or not you are able to use the UKVI IDV app.

If you can use the IDV app you will need to follow the instructions onscreen and 

create an account with the Home Office using a form of photo ID, such as your 

passport or BRP. You will need this information each time you log into your account.

If you cannot use the IDV app you can still complete the online visa application form 

but will need to attend an in person appointment at a UKVCAS centre.

Since access to the IDV-form is limited to those actually applying we cannot produce 

a step-by-step guide using screen shots. Instead this guide is produced using the 

application form which does not require IDV access. The questions/answers are the 

same and the guide should be helpful whether you are using the IDV app or not.



You should only use this form if
you are applying for your visa
within the UK.



Use an email address you can access easily from a 
computer because a link will be sent that will allow you to 
get back into a partially completed application form 

– You will need to be able to access this email account on a 
university computer if you are submitting through an appointment 
with an International Student Adviser 

– Please do not use a 00 or Sina email address 

– This is the email the UKVI will use to contact you if they need further 
information. Please make sure that you regularly check this email and also
check the junk/spam folder of this email

Create a password that you will remember. It must be 8 
characters or longer and include a letter and a number or 
symbol.You will need this password to access your partially 
completed application form 

The page will tell you how secure your password is 

Once you click Save and Continue - A Verification email will 
be sent to you. Make sure you verify via that link otherwise 
you will not be able to submit your visa application 



Next Page Next Page 

This should be your 
own email address 

– Answer: 

THE APPLICANT 

Even if you have an appointment with the 
Immigration Service at the University to help you 
complete the application, we do not provide 
legal representation 

– Answer No 



The form gives you the opportunity to review 
the information you have entered from time 
to time. Click on Edit answer against each 
section if you need to make changes 

Please note that if you are using Google Chrome as 
your browser, you cannot always use the browser’s 
Back button. If you have made an error, use this 
screen to make any changes instead. 

PLEASE NOTE this guide shows all possible 
questions that may appear on the form. 
Some will only appear if relevant to your 
circumstances 

This guide is designed for students who are 
applying without any dependants. Please see 
the guide for students and their dependants 
if it is more relevant. 

Click here 



Enter your name exactly as it appears on your passport 

Enter any other names that you are known by (e.g.
unmarried/married name)

Click after completing a section to move 
on 

If you need to leave the form and complete it later, click 
on Return to this application later and you can email 
the link of your application so far to your registered 
email address. Or you can download a PDF of the 
partially completed form. 





If you will live in University managed accommodation, 
select ‘I rent it’ and give further details of your landlord, 
or, if you are on campus, use the generic University of 
Warwick campus address: Gibbet Hill, Coventry, CV4 
7AL.



If you have more than one 

nationality, add this 

information here 

Enter the nationality you want to be 

considered for this application first (e.g. if 

a student is American and Brazilian, they 

may want to use their American 

nationality to remove the need to 

register with the police) 

You should provide details of your 
current passport with your 
application. 

Enter the information exactly as it 
appears on your current passport.

Tick on the “I can provide this 
passport if required” .



If you have a national identity card 
provided by your home government 
then please provide details here. If 
you do not have the details, then 
select NO and continue 

If you ticked “no” to 
“Your other 
nationalities” you will 
not be asked these 
question 

If you have dual nationality you can enter 
another nationality here and then you will have 
to provide the passport details of the other 
nationality. If you do not have the passport then 
you can confirm this on the next page. 



Answer yes if your current visa has not expired (NB. if your 
leave has expired and you are applying within the UK, 
please contact the Immigration Service before submitting 
your application) 

Click on the drop down and select your current visa type. 
The visa type will be mentioned on your current BRP, hence 
double check it there. 

If you are switching from another visa type not listed in the 
first drop down box, such as PBS Dependant as shown in this 
example, type the name of the UK visa which you hold in the 
box. Please refer to the front of this guidance if you are 
unsure whether you can switch into the Student Visa route 
using your current visa. 



Enter the information as it appears on your current visa. If
you have a BRP card then

– Date of Issue 
– Valid Until 

Your visa may have been curtailed if you took 
temporary withdrawal from your studies or completed 
your course early. It is important that you answer this 
(and all other questions) honestly 

Tick “no” if you are switching from a visa category other
than one of those listed.



Provide as many details about your 
parent(s) as you can; entering details for 
one parent you will be asked for details 
about the other(not shown) Click on the 
blue UKVI link if you do not have your 
parents’ information. 



Provide details if you do have a 
UK driving licence; answer “no” if 
you do not have one. 

If you have a BRP card you will 
need to provide the number which 
can be found in the top right hand
corner of the front of your card 

A National Insurance number is required when you work in 
the UK (it is used in the tax system) – this is not the 
Immigration health surcharge 

Leave this blank if you do not have one and tick the next 
box instead 



If you answer “yes”, the next question 
will ask you to provide full details of all 
the countries you have visited in the last 
10 years, including the dates of your 
travel and the reason for your visit. 
Answer fully and honestly. If you have 
visited the same country more than 
once, give details of the most recent trip. 

If you are switching from a Tier 4 visa into the Student visa route having 
completed a degree taught in the UK then you can answer ’Yes’. Your CAS 
will contain information on how English language is assessed. 

If you are continuing Warwick Student and extending your visa for the
same course, SELECT NO and see information on next page

If you are switching from a PBS Dependant visa then you will need to
answer “no”.

If you are switching from Tier 2 then you will need to confirm with your
employer how your English was assessed and answer here appropriately.



You will only see these options if you selected NO in the previous screen 



If you had faced any of the problems 
mentioned in this question then please 
select yes and provide as much as 
information as possible. Failure to 
declare will mean that you have used 
deception – this carries very serious 
implications for your status in the UK 
and for future UK visa applications. 

If you had faced any of the problems mentioned in 
this question then please select yes and provide as 
much as information as possible. Failure to declare 
will mean that you have used deception.

This has serious implications for your status in the 
UK and for future UK visa applications. 

If you have had medical treatment while in the UK and were 
told that you would need to pay for it, you should answer 
“yes” and will be asked to provide more information. 

Payment for treatment does not include any money paid 
toward the Immigration Health Surcharge as part of a 
previous UK visa application; it refers to payment made for 
specific medical treatment received in the UK which was NOT 
covered by the IHS. 



Please also mention driving offences 

Please refer to the additional UKVI guidance
text shown here of you are currently living in
care, e.g. a children’s home, while in the UK.

If you are not, answer this question, “no” 
You must answer this question honestly and all questions. If you 
answer ‘yes’ you will be required to provide more information on 
the next page. 
Remember, this question asks about any criminal offences in the
UK or any other country



You must answer 
these questions 
honestly 



You must answer 
these questions 
honestly 



If you have done any of these jobs tick the box. 
You will then we asked to provide more 
information on the role and date of employment. 

Warwick’s Sponsor Number 
is: C5MQDFPD0 

Enter the main university address 
as shown: 

University of Warwick 
Gibbet Hill Road 
Coventry 
CV4 7AL 



This address will always be your primary site of
study

Warwick is an Higher Education 
Provider with a track record of 

If you applied through UCAS, answer “yes” and
then enter your UCAS ID number.



If your course is subject to ATAS clearance it will be stated on your CAS. 
New students joining courses where ATAS is required (or existing students 
transferring to a course that requires ATAS) must obtain ATAS clearance 
before their offer to study is made unconditional and should enter the 
number of their ATAS certificate in the form 

Your ATAS certificate must still be valid. They are valid for six months from 
the date of issue. You will need to apply for new ATAS clearance if you 
change any details (e.g. your research subject) in order to be used for your 
visa application. Otherwise, make sure that you apply for a new ATAS 
certificate in plenty of time before you need to submit your visa application. 

You will also need a new ATAS if you are extending your current student 
visa to cover the academic extension/resits/re-submissions. 

If you are continuing on the same course you should contact the Student 
Records Team to request an official summary of your research before 
making your ATAS application. 

For more details, see: 
https://warwick.ac.uk/study/international/immigration/tier4/applying/atas



Examples of an official financial sponsor include the UK Government 
or your home government, a university, or an international 
company or organisation. Examples of support may include a 
scholarship, internship, fellowship or training programme. 

Answer Yes if you have (or are) receiving money from an official 
financial sponsor or they paid course fees directly to the 
educational institution within the last 12 months - even if this was 
for a previous course. If the last payment was over 12 months 
before this visa application, you can answer No 

Answer Yes if you are due to start receiving 
money or if course fees will be paid directly to 
the university, and if you are ‘wholly 
sponsored’ – this means your sponsor pays all 
of the course fees and at least £1,015 per 
month to cover living cost. 



Select the qualification 
from the drop down list. 
Your CAS may show ‘NQF’ 
and then a number. This 
is the same as ‘RQF’. Pick 
the RQF number which 
corresponds to the NQF 

number on your CAS. Enter the information as it appears on your 

Confirmation of Acceptance for Studies (CAS) 

Copy and paste the details were possible as 
the information must match your CAS 

This qualification information is included in your 
CAS. It may be in a slightly different format –
look for the NQF level on your CAS. The RQF 
mentioned on the Visa application form is the 
same as NQF on your CAS. Hence the NQF6 on 
your CAS is the same as RQF6 on the visa 
application 

NQF7 = RQF7 
NQF8 = RQF8 



The course dates will be stated on your CAS. (please do not use 
the dates on the course offer letter). 

All other new and continuing students should enter the course start 
date as stated in the main section of the CAS – TBC if the course 
start date is in the past. 

ONLY For student with a Pre-Sessional English Combined CAS  
student. Select YES here and add the dates of the Pre-
sessional course. 



If it is not showing on your CAS then you should get a receipt 



For student loans you need to show 
a student loan letter which: 
•is dated no more than 6 months before 
the date of application 
•confirms the loan is a student loan 
provided by either the relevant government 
or a government sponsored student loan 
company or an academic or educational 
loans scheme, AND it meets the eligibility 
requirement (see text in the left). 
•confirms there are no conditions on 
release of the loan funds other than a 
successful application to study 
•confirms the amount of the loan 
•confirms the loan is for you 
•is on official stationery 
•confirms the funds will be available to 
you, or paid directly to the sponsor, before 
you 

A student loan can only be 
provided by:(i) a government; or 
ii. a government sponsored 
student loan company; or 
i. an academic or educational 
loans scheme which is provided 
by a financial institution 
regulated for the purpose of 
issuing student loans by either 
the Financial Conduct Authority 
(FCA) and the Prudential 
Regulation Authority (PRA) or, in 
the case of overseas accounts, 
the official regulatory body for 
the country the institution is in  

and where the money is held. begin your course 



If using your parent(s) or legal guardian(s) 
account, you will need a letter from them to 
confirm that you have permission to use this 
money - you will need to provide written 
confirmation that you have permission from your 
parent(s). You can find a sample letter: 
https://warwick.ac.uk/study/international/immig 
ration/tier4/applying/money/parental_letter_of_

consent_sample.pdf

Even if you are fully sponsored this page will still appear – you should answer the first question ‘yes’ 
because the scholarship/sponsorship award is in your name. 
The other questions should then not appear. 

If you are using bank statements in your own name then you should answer the first question
‘yes’. The other questions should then not appear.

If you are using bank statements in a parents’ name then you should answer the first question ‘no’. 
You will then be asked if you are using a parent or legal guardians money and if you have their 
permission; answer ‘yes’ to both. When using funds from a parent/legal guardian you will need to 
provide original evidence of your relationship as per one of the documents listed – indicate which 
you will including with your visa application. 

Cash can be held in a: current account; deposit account; savings account; pension savings;
investment account (the two last types require instant access).

The following are not accepted as evidence to show you have the required amount of money: 
overdrafts; bitcoin savings; stocks and shares; pensions; bank accounts that don’t use electronic 
record keeping. 

You, or the account holder (such as your parents or partner), must have control of the funds you are 
relying on. You must show the funds have been held for 28 days, unless you are relying on a student 
loan or official financial sponsorship. The bank statement(s) or evidence you use to show the funds 
have been held for 28 days and the closing balance/ last transaction must be no older than 31 days 
before you submit your application online. The 28 days is calculated from the date of the last 
transaction in the last dated bank statement. 

If you’re using your own money, or that of a parent you’ll need to show you have the required 
amount of money in an account. You can provide: bank statements; building society 
passbooks; certificates of deposit; a letter from your bank or building society 

Your bank statement should show information like: the date it was issued; your name (or the
account holders name if it is your parent or partner); the name of the bank or building society;
balance on the account. You can provide a download of electronic bank statements as long as it has
this information. You do not need to have these stamped by the bank.

If your money is held in a foreign currency this will be converted into pound sterling (£) using
the spot exchange rate on OANDA for the date of the application.

PLEASE NOTE: If you have been living in the UK for the last 12 consecutive months then you will not need to provide 
the evidences of your finances however on this page, you will still need to select YES to the first question “is all the 
money you will use to support yourself are in the account in your name” 



You cannot make a Student Visa application until you have received your CAS. For each visa application you will need a 
new CAS. Please make sure that you are not using a CAS which you have already used for a previous visa application. 

Your Admissions Service team will provide your CAS if you are starting a new course for which you made a 
course application. 

If you are a continuing student, you will need to book an appointment with an International Student 
Advisor via https://warwick.ac.uk/study/international/immigration/current/connect/meet/appt

You should copy and paste this number from the email containing your CAS details where possible to avoid errors 

– You cannot use a CAS in more than 1 application 



A summary of the information you have entered 
will appear 

Check all your answers carefully and make changes 
where necessary by clicking on the change links  

When you are confident the answers are correct, click
continue

If you live in on campus housing, you should ensure that you use the post code for the
Student Post Room, which is CV4 7ES. Visit the ‘Post’ section of myWarwick for advice
on how to enter the rest of your address correctly.

If you are a low-risk national (see webpage below for relevant 
nationalities) you will be asked if you want to submit your 
application under the differentiation agreement – if you are a 
national included in the agreement, you will not need to provide 
evidence of your money or qualifications with your application. 
PLEASE NOTE YOU MUST HAVE THESE DOCUMENTS AVAILABLE 
AS THE HOME OFFICE COULD ASK FOR THEM AT ANY TIME 
WHEN CONSIDERING YOUR APPLICATION 

– http://www2.warwick.ac.uk/study/international/immigration/tier4/applying/

After this stage, you can choose to add the details of 
someone applying to be your dependant. However, this 
guide is meant for students applying on their own 

Click on 

Do NOT use the Immigration Service address as your postal address as we are unable to
take delivery of BRP cards for the foreseeable future, due to coronavirus restrictions.



Next page 

Tick all the boxes in order to proceed - you MUST provide the
mandatory documents to support your visa application.

When you have completed and paid for the 
application you will have the option to upload 
scanned copies of all your supporting documentation 
on the website of the UKVI’s document handling 
partner, Sopra Steria. 

If you are applying for an extension of leave to complete the course for which you are still being financially sponsored, then you do NOT need a 

consent letter from your sponsor – if this is still showing as a required document, ask the Immigration Service to provide you with a cover letter.

You WILL need permission from your sponsor if you are applying for a new visa after completing a course for which you were previously 

financially sponsored, e.g. sponsored for Masters course and now applying for a new visa to further study at PhD level.



Next page 

Clicking this link will open a word document which you will need to 
print out, complete and sign. You will then need to upload a scanned 
copy of the signed consent document with your supporting 
documentation, e.g. passport and BRP. 



Next page Next page 



The information you have entered on the form will be used 
to calculate the Immigration Health Surcharge that you 
need to pay before you can complete your visa application. 

After you have gone to the IHS website, you will not be able 
to make any changes to the answers you have provided, 
even if they are incorrect. 

If you think there may be an error, click on 

If you are happy with the information you have entered click
on



You will need a credit or debit card to pay the IHS. 

Please be aware that your bank may need you to complete some 
security checks before payment can be taken. 

If you are using an overseas bank account, check in advance if 
they will need notification of large transactions from the UK so 
that the payment will not be refused. 

If the card is for your parent’s overseas bank account, please take into 
account the security check may go through to their email or phone 
and so you will need to be able to contact them at the time you 
submit your application. 

Please note, from 27 October 2020, the Immigration Health increases 
to £470 a year. This guidance was produced before the fee increase 
and therefore shows the previous yearly fee of £300. 



Click on the links in red to enter missing 
information 

Answer ‘No’, because you are not applying 
to stay in the Isle of man, Jersey or Guernsey 



Continuation You have to put the dates for the 
full length . The course start and 
end date mentioned on your CAS. 

If you have a combined Pre-
sessional English CAS, you will still 
need to put the course start date of 
your Pre-sessional course and the 
end date of your main degree 
course. 

Only choose YES if you are a 
continuing student and applying to 
extend your visa to cover the 
same course for which you current 
visa was granted. 

You are not a continuing student if
you are applying for a visa to study
a new course.



The NQF and RQF are the same. The 
information about the level is provided 
on your CAS 

The amount that you need to pay for the Immigration Health
Surcharge (IHS) will be automatically calculated.

You will need to pay this before going any further in your application
Please note, this guide does not show payment screens. 

Choose University of Warwick from the list of institutions 



A summary of the information you have entered will appear 

Check all your answers carefully and make changes where
necessary by clicking on the change links

Confirm that the details are correct 

You may want to print a copy of the details you entered for
your records



Read this statement carefully. You are declaring that the information 
you have provided in your application is correct. 

This screen shows how much you need to pay for the duration of 
your new immigration leave 

You will then be forwarded to a payment page to enter 
your credit/debit card details. 

Please note that you may need to enter some security
information about your debit/credit account

After you have paid the IHS you will be transferred back to the
visa application form website



Before you book the appointment for the application 
centre: 

– Download the Documents Checklist , as you will need to take 
this with you at the application centre (along with the rest of 
the documents mentioned on the checklist). You will also need 
to provide this to the University if you intend to enrol or start 
a new course before you receive a decision on this visa 
application. 

– Download the TIER 4 form and keep it for your records (the 
online form/account will be deleted by the UKVI). You do not 
have to print this out and you do not need to take this at the 
appointment – This is purely for your records. 


