Proposal Checklist 

Use the checklist to review your proposal and consider whether the appropriate information has been provided to enable the reviewers and panel members to judge the quality of your engagement activities. Whether the information below should be included will depend on the scheme aims; the extent that your engagement activities form part of the whole project and the allowable number of words for the Case for Support. 

	Is the purpose, objectives or aims of your Public Engagement with Research explicit? 

	

	Have you clearly defined the individuals, groups or communities you aim to engage? You are strongly advised to not list the ‘general public’ as the target as this is so generic and implies not enough thinking has occurred on who and why you want to engage.

	

	How are you going to engage your target publics? Make clear the type of activities planned and what you are actually going to do.

	

	Describe where the engagement will happen. Do you have permission to use these spaces and platforms?

	

	Have you articulated: a) the anticipated benefits to the engaged publics and impacts that you are aiming for; b) how it will benefit you, your team or your research and c) other outcomes and impacts. Articulating the explicit outcomes or benefits you aim to achieve is particularly important for grant schemes that call for research impact.

	

	How are you going to evaluate your engagement activities? Will this explore whether your anticipated outcomes and benefits have been achieved or not?

	

	Consider including a timeline and key milestones for your engagement activities; factor in the needs of the publics groups and aim to allow flexibility for contingency.

	

	Have you factored in the resource required to deliver this engagement work? Explain who will lead and deliver this work. Requested funds could include staff time; consultant fees; consumables; catering; venue hire; travel and other direct costs.

	

	What experience do you have in this sort of engagement? If it’s new to you, who is going to help you make sure this is successful? 

	

	Do you have agreements from any internal staff and external partners and that you need to be involved? Have you checked they have capacity to work with you?

	




