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What will this session cover? 

• Communications
• Pilot Scheme
• Visa Application Pack
• When and how to apply
• Application costs
• Supporting Documents
• Common problems 
• What next
• Contact your visa tutor



Communications

• pse.immigration@warwick.ac.uk

• Facebook PSE group



Pilot Scheme and Non-Visa Nationals

• We are still checking ALL financial Documenst
before you can make a new visa application



Visa Application Pack

• Mandatory Documents Checklist

• Guidance for ‘Financial Documents’ 

• Photo guidance

• Guidance for ‘Degree Certificate’ and 
‘Translation’



Tutorial Groups & Timetable 

• Group A – 18 July 2018 – 13:30 – 15:30

• Group B – 25 July 2018 – 13:30 – 15:30

– Room: IN_A0.02 Zeeman Building, Maths & Stats

• Please bring:
– Passport 

– Laptop/Tablets 

You will be emailed to confirm which group you 
will be assigned.



When and how to apply
When?

• Once you have met the conditions of your offer (take your certificates to Senate House 

Student Reception to be copied, or directly to WMG office if studying with WMG) .

• Once your CAS has been issued 

• Once you have completed your pre-sessional course and have received your certificate of 

completion.

• Once you have all of the relevant documents required to apply for your Tier 4 visa.

How?

• Attend ALL the Visa tutorial sessions in your timetable

• Gather all of the required documents

• Decide whether you want to use the postal service or premium (in person) service 

• Meet with an immigration adviser to submit

Our ‘Check and Send’ scheme offered by the Immigration Service is free of charge !!!



Visa application fee –
Postal or ‘Standard’ application

COST

£475

TIME
8-9 

weeks



Visa application fee –
Postal priority application

COST

£952

TIME
3-4 

weeks



Visa application fee –
In person or ‘Premium’ application 

COST

£1085

TIME
1-3

weeks



Which service should I use?

Postal

POSITIVES

• Cheapest

• We will manage the 
correspondence for you

• You will be able to enrol 

• NEGATIVES

• You will be without your 
passport and documents 
until a decision has been 
made   

• You will not be able to 
make any other visa 
application ( such as 
Schengen) until you have 
your passport and visa 
back

Premium

POSITIVES

• You will usually receive a decision 
on the same day that you attend 
your appointment

• You will not be parted from your 
passport 

NEGATIVES

• It is expensive

• You will need to travel to a Public 
enquiry office to attend an 
appointment

• You may not be able to get an 
appointment for a number weeks 
after submitting your application 
online.

Priority

POSITIVES

• Usually receive a decision within 
10 days

• You will not be parted from your 
passport for a long period of time

NEGATIVES

• The University of Warwick are 
not able to assist with this type 
of visa submission due to tight 
timescales

• Expensive



Immigration Health Surcharge 

• Calculated according to the length of leave. 
– £225 for a 1 year course
– £375 for a 2 year course
– £525 for a 3 year course
– £675 for a 4 year course

• A Master’s student will normally need to pay £225 (12 
months + 6 months wrap-up period)

• Payment is done online as part of the Tier 4 visa 
application form

• When submitting, ensure you have sufficient funds for 
both IHS and visa application fee.

• You will need to have a bank card (debit/credit) to be 
able to pay for the IHS and visa application fee 



Supporting documents

• Photos 

• Academic qualification (Offer qualification and 
Pre-sessional qualification)

• Translations (if required)

• Financial documents

• ATAS ( if applicable)
* Other documents may be required and your visa tutor will let you know



Photos  
• Recent passport photos (within 1 month of your expected 

application date)
• Must be taken against a light grey or cream background.  CANNOT 

BE WHITE
• Overseas photos will not usually meet the requirement because 

most have white or blue background
• Write name and date of birth on back of each in CAPITALS and black 

ink
• Photo booths usually produce the right type of photos if you select ‘ 

passport’.  There are machines in the Students Union or at Cannon 
Park Shopping Centre.

• Alternatively, you may wish to go into Coventry city Centre to 
‘Snappy Snaps’ or another camera shop where a person will take a 
photos of you that meets the Tier 4 requirements.



Address: 
10A Smithford Way
Coventry 
CV1 1FX



Academic Qualification

• Your CAS will detail the qualification(s) that you 
will need to submit.

• You must have ready:
– 2 qualifications – your offer qualification and pre-

sessional qualification
– You may  submit the original certificate or original 

transcript.

• They must be written in English or be fully 
translated.

• If you are a going to study a Postgraduate Taught 
programme you will not need to submit these



English translation

Any documents not in English must be have English translation

• If you are in the UK, where a document is not in English or 
Welsh, the original must be accompanied by a fully 
certified translation by a professional translator/translation 
company. This translation must include:
• details of the translator/translation company’s credentials; and
• confirmation that it is an accurate translation of the original 
document; and
• the translator/translation company’s contact details.
• It must also be dated and include the original signature of the 
translator or an authorised official of the translation company.



Example of acceptable translations



Translation company

• Lingo Links
• As a general guideline: 

- £42 (approximately) for degree certificate;

Norton House
Bird Street
Coventry
CV1 1FX
Tel: 02476 527 112
Website: www.lingo-links.com
Email: : lingolinks@covrefugee.org or 
admin@lingo-links.com





Make a day out in Coventry?



How much money you will need
Calculating your financial requirement

• Tuition fees for first year of study
- stated on your CAS

• Maintenance for maximum of 9 months
- studying outside London = £1,015 a month

Example: A student on a 12 month course with tuition fees of 
£20,000 a year would need to evidence £29,135

Fees
£20,000

Maintenance
9 x £1,015

Total funds
£29,135

+ =



Holding the funds
How long the money needs to be in place

• The money needs to be held for 28 consecutive days
• Balance should not go below the required total at any point 

The closing balance cannot be any older than 31 days old on 
the date that you make your online visa application

• Must be in Pounds Sterling.  Use the website OANDA to 
convert the currency

• Beware fluctuations in exchange rates which could cause 
balance to dip below required amount

• Funds need to remain in place while your visa application is 
under consideration



Money paid to the University
How to evidence fees already paid

• Fee payments made to University can be added to your CAS 
record before visa application submitted

• No need to provide receipts as evidence
• Payments shown on CAS can be deducted from financial 

requirement
• Wait for email confirmation from Student Finance
• Accommodation payments made to the University of 

Warwick can also be added to CAS
• Can deduct maximum of £1,265 for University housing.



Money paid to the University
Example

• Student has paid all of their fees and,
• Student has paid £3000 towards their University managed 

accommodation.
How much money will they need to evidence in their bank statements?
• There will be no fees to evidence
• The student may deduct £1265 from their £9135 maintenance 

requirement, therefore the student will need to evidence £7870 in their 
bank statements

Fees
£0 (paid in full)

Maintenance
9 x £1,015

Accommodation 
paid

£1265

+ £7870 - =



UK Bank Statement



Bank Letter (UK and overseas)



Example of Certificate of Deposit



Opening a Bank Account

• You can find useful information here:
http://www2.warwick.ac.uk/study/international/admissions/offerhold
ers/preparing/bank

• The Barclays bank on campus is closed over the summer period. If 
you wish to open a Barclays account you will need to go to their 
Coventry City Centre branch. They will accept students on a short 
visa for a 'basic account' which will include a debit card (for online 
payment) and access to online banking. More information can be 
found here:

http://www.barclays.co.uk/basic-current-account

• You can also open a bank account with any other high street bank, 
for example, HSBC, TSB, Natwest, nationwide etc..



Using a parents funds
Additional evidence you will need

If using money held by your parent(s)/legal guardian you will 
need the following documents in addition to your financial 
evidence:
- Original birth certificate, OR
- Your certificate of adoption naming both parents, OR
- Original Court document naming your legal guardian(s)

- Letter of parental consent
- Translations for any documents not written in English



Using parent’s account?

You also need:

• Birth 
Certificate

• Signed 
Parent’s 
consent 
letter (see 
sample)



Loans and Sponsored students 
If you have a bank loan or receive funding

• Loans must be provided by national government, state or 
regional government OR

• Part of academic or educations loans scheme
• Fully sponsored students need to provide an original 

scholarship letter
• Partially sponsored students should provide the original 

scholarship letter and evidence of the outstanding 
fees/maintenance balance 

• Sponsored students should use the Tier 4 (General) 
(Sponsored) Student visa application form



ATAS

• Some courses require an ATAS certificate 
(Academic Technology Approval Scheme)

• You will need ATAS clearance to meet the 
conditions of your offer (if ATAS is required)

• Your offer letter and your CAS will tell you 
whether you need ATAS

More information can be found here:

https://www.gov.uk/guidance/academic-
technology-approval-scheme



Police registration

• If you have previously been studying in the UK 
and have a Police Registration Certificate…

• You will need to update it with your new 
address AND

• You must submit it with your visa application. 



Common Problems

• Funds not held for 28 days prior to date of 
application (for example, funds dipped below 
because made payment to private landlord for 
accommodation for 1-year)

• Failure to provide a required supporting 
document

• Failure to provide a required supporting 
document in the correct format

• Photos don’t meet Policy Guidance



What do I have to do now?

• Begin preparing all of the required documents ready to 
submit your visa application in SEPTEMBER

• Check your current documents to see if they meet the Tier 
4 requirements

• Begin requesting any translations/documents you may 
need

• Think about how you will meet the Tier 4 financial 
requirements (consider opening a UK bank account)

• Decide how you will make your application (postal or in-
person)

• Add Printer credits (https://printercredits.warwick.ac.uk
• Get photos
• For More information visit: 

http://www2.warwick.ac.uk/study/international/immigrati
on/tier4/applying/



Communications 

• Communication via Facebook and email

• Keep your contact details up to date: if you 
have new email address or if you have a new 
mobile phone number, update us at:

www.warwick.ac.uk/evision AND

pse.immigration@warwick.ac.uk



Immigration Adviser

Different immigration advisers will be helping 
you through the process. Please see our named 
immigration advisers below: Jags Lakha, Rachel 
Mason, Yousuf Antria, Echo Zhou, 

If you have any queries, please see our email 
address below.  Please include your Warwick ID 
number and full name.

• Email: pse.immigration@warwick.ac.uk



Enrol onto the main Course

• You will be able to enrol and start your main 
course as soon as:

- you have an unconditional offer, and

- you have made your visa application 
online 

Once the above is done, you can start your 
course before you receive your new visa (note 
the risk of unsuccessful visa applications)



Useful Links 

• Applying for a visa inside UK: 
http://www2.warwick.ac.uk/study/international/immig
ration/tier4/applying/leavetoremain/

• Money requirement: 
http://www2.warwick.ac.uk/study/international/immig
ration/tier4/applying/money/

• Visa application process: 
http://www2.warwick.ac.uk/study/international/immig
ration/tier4/applying/overview/

• Warwick check and send service: 
http://www2.warwick.ac.uk/study/international/immig
ration/tier4/applying/batch/



Questions..?


